
POLICY DL 671
PAYROLL PROCEDURES

     The District Administrator is authorized to certify payrolls, and the bookkeeper is authorized to issue checks and/or make direct deposits in accordance with the duly certified payroll procedure.

     The bookkeeper and the District Administrator will control the check signer.  The District Administrator will establish administrative procedures for the use of the check signer.

    All personnel employed regularly, either full or part time, shall be paid on a semi-monthly basis (on the fifteenth and on the last working day of each month).

Reaffirmed annually September 28, 1992 through November 9, 2011
